Hve Bo Anma-M Beke 34-Ta rogvHa Cepwo3HO MM Npoy4vyBame W MOATOTBEHO MM NpevekyBamMe CUTe NMPOMEHU M HOBOCTW Kou Aoaraart,
npeky pasBoj, AejcTByBame U TpaHcdhopmaunja Ha BU3HUCOT, HOCejkM HOBU KBanWMTETW 3a HawwuTe knveHTW. [ocBeTyBame nocebHO BHUMaHWe Ha
pa3Boj Ha YoBeukuTe pecypcu. MNpuBnekyBame, pa3BvBaMe U 3aapKyBame Hajoobpy npodecroHanum n HarpagyBame 3a HUBHUTE pesyrnTaTu.

o6jaByBa OITIAC 3a crnegHata paboTHa

Mosnunja: ACUCTEHT 3A NPABHU PABOTH

[atym Ha oGjaBa: 15 ABryct 2025
Pok 3a npujaByBarbe go: 8 Centemspu 2025
Bbpoj Ha ornac:  O-250815-OP-AYP

Cektop:  OnwTtn paboTn
PervoHn: CKOIMJE

Anma - M 0OOEN

KauaHnuku nat 6p.65a, Cronje Pa6oTHu 3agaum:
www.alma-m.mk . MpaTv n NpuMeHyBa 3aKOHM W MPOMWUCK, AaBa CTPy4YHa MOMOLL, Creau MpaBUHWULK,
e-nowuTa: vrabotuvanje@alma-m.mk oarosapa 3a NpaBUITHOCT, HABPEMEHOCT U 3aKOHUTOCT BO paboTa Ha [pyLTBoTo,

. Ycornacysa v n3pabotyBa akTu 1 MaTepujanu Ha [pyLuTBoTO,

. M3paboTyBa akT U MaTepujanu, JOroBopu MoBp3aHu Co paboTereTo Ha [pylUTBOTO MNM MOTBPAYBa Aeka TME Ce BO COrMacHOCT CO
nponucu,

CocTtaByBa aKkTh 3a CyACKM NOCTanku, HoTap 1 usspLumTen,

O6jaByBa ornacu Bo ABPM, usrotsysa gorosopu 1 pelleHuja og AOMeH Ha paboTHK ogHoOCH,

KoHTakTupa co AreHuuja 3a BpaboTyBare 1 nocpenyBare npu BpaboTyBame, 34paBCTBEHO-NEH3UCKO U MHBANWACKO OCUNYpyBatse,
MpvMeHyBa nponuncK 1 ynaTcTBa of AENOKPYr Ha paboTHW ogHoCK, 06pa3oBaHMe U CTPY4HO ocrnocobyBare Ha paboTHULK,

Y4yecTtBYBa BO ANCLIMMNAMHCKM NOCTAMNKW,

Boan maTuyHa KHura Ha paboTHUUM, nepcoHanHW gocueja u nNoTpebHuM eBuaeHUMM U Npernean, axypHocT Ha obpacuu, nogaToum u
[OKyMeHTauuja of OenoKpyroT Ha paboTHMTE 0OQHOCH,

M3roTByBa n3BeLITan, NnaHoBWU, NporpaMm, aHanusmn 1 nHpopmMaLmm Bo JOMEH Ha cBoeTo paboTetrse,

. Boawu pgenoBogHa KHWra 3a AenoBHa apxumea,

. Bpwmn n gpyrv paboTtv no Hanor Ha YnpaeButenoT o4 AOMEH Ha npaBHW paboTu.

MoTpe6bHu kBanudmkaumm 1 BeLUTUHU:

MuvHuMyM 3aBpLUEHO BUCOKO 06pasoBaHue - NpaBeH dakynTerT,
OanunyHo nosHaBake Ha ANGaHCKM ja3uK,

Bosauka gossona - b kateropuja,

OpannyHo nosHaBakse Ha paboTa co komnjytep (MS Office),

[Mo3HaBawe Ha AHITINCKK jasuK,

MpeTxoaHo paboTHo nckyctBo co CFMA ke ce cMeTa 3a NpeaHocCT,
OanuyHU opraHM3auncKn U KOMYHUKALMCKW BELLTUHN,

MogroTeeHoCT 3a paboTta BO NnpodhecnmoHanHa n guHamuyHa atmocdepa,
MpoakTnBHa 1 cTabunHa NUYHOCT HAacoYeHa KOH pe3ynTaTu,
CnocobHocT 3a paboTa noA NPUTUCOK U KpaTku POKOBMU,

CnocobHOoCT 3a TMCKa 1 MHaMBUAyanHa pabora,

CucTtemaTckv npuctan npu paboTereTo, opueHTaUmja KoH getanu,
MocenyBarbe Ha BUCOK MHTErPUTET M N10jarnHoOCT,

WHuumjaTMBHOCT, NOCBETEHOCT Y aMBULIMO3HOCT,

MounTtyBare 1 NpyMeHa Ha NponuLLIaHNTE NMPOLEAYPU N MHTEPHN aKT! Ha KoMnaHujaTa,
Mo3nTMBEH OOQHOC KOH NMPOMEHMU.

MoTpe6HO UCKYCTBO:
. MoxenHo e NpeTxogHoO paboTHO UCKYCTBO O, MUHUMYM 2 FTOAMHU HA UCTa UMW CNMYHA nosuuuja.

Pa6oTHu ycnoBu:
. PaboTHOTO MecTo ce 3acHOBa Ha HeonpeaeneHo BpemMe (co NpobeH nepvod og 3 Meceum 3a JAoKaxyBake Ha CMOCOBHOCTH, CO MOXHOCT
3a NPOJOIMKyBake).
. [HeBHO paboTHo BpeMe e o 08.00-16.00 yacoT of noHeaemnHuK A0 NETOK.

CuTe WTO v NnocegyBaat ropeHaBefeHuTe kBanudukauum n sewtuHn CE MOKAHETU OA ANNUUUPAAT co HuBHaTa npodecuoHanHa
6uorpaduja koja Moxe fa ja gocTaBaT Ha criegHaTa e-nowuTa:
vrabotuvanje@alma-m.mk co 3agomkuTenHa Ha3Haka Ha 6pojoT Ha ornac, Bo HacrloBOT Ha Nopakara.

HanomeHa:

e  CAMO kaHaupaT(k)ute ko ke Bne3aT BO NOTECEH Kpyr, ke Buaat KoHTaKTUpaHu.

. AnnukauumTe 6e3 HazHaka Ha 6pojoT Ha ornac, Bo HacnoBoT Ha nopakarta, HEMA na 6upat pasrnegaHu!

. Pok Bo Koj ke ce u3BpLuM n3bopoT CO UHTEPBjyMpare — AOKOMKY Ha ornacoB ce npujasat o 200 kaHouaaTtu, n3bopoT ke ce u3BpLun BO
pok of 45 pneHa, og 201 go 500 kaHauaaTu, n3dopoT ce BpLum Bo pok oA 90 aeHa v Hag 500 kaHauaaTtu, n3bopoT ce BpLumM Bo pok of 120
[eHa, No NCTEKOT Ha POKOT 3a NpujaByBakse.

e Co nogHecyBate Ha Bawara annukaumja 3a BpabotyBare (CV), notBpayBaTe Aeka cTe cornacHu Bawwute nuyHn nogaTtoum aa 6upgat
yyBaHu BO 6a3a 1 06paboTyBaHM 3a HAMeHa 3a ceralHo Unu naHo BpaboTyBame of cTpaHa Ha AJTIMA-M OOOEJ Ckonje unu og Tpeto
NnVLe aHraxmpaHo 3a Taa uen corracHo 3akoH. [Jokornky He cTe corracHu, Be monvume Toa aa ro HaBegeTe BO annukauujaTa.

. Be monume 6e3 TenedoHcku jaByBama

AJIMA-M [JOOEIJI Ckorije e cekozaw omeopeHa 3a copabomka co kaHOudamu Kou ce 8pedHU eHmy3ujacmu u cakaam 0a pabomam co mum Koj
ceKoaaw e CripeMeH 3a Ho8U pedu3suyU 80 UHOBaMUEGHa U OUHaMUYHa OKOJIUHA.



