/""" KROMBERG
ay? & SCHUBERT

KROMBERG & Schubert is a global industrial group  KROMBERG & Schubert e enobanHa uHdycmpucka epynayuja
primarily active in automotive industry, comprises four npumapHo akmusHa 80 aemomoburickama uHdycmpuja, Koja ja

business units: Cables, On-board networks, Plastics COYuHy8aam Yemupu OenosHu eduHuyu: Kabnu, On-board
Technology and Mechatronics. It provides its products  mpexu, lMnacmudHa mexHonoauja u MexampoHuka. Ceoume
to the largest European car manufacturers (VW, BMW, rpou3eodu au rniacupa Kaj Hajeornemume esporicku
AUDI, Mercedes, Skoda...), and employs over 50,000 npoussodumenu Ha asmomobunu (VW, BMW, AUDI,

people worldwide in more than 40 different locations.  Mercedes, Skoda...) u spabomysa npeky 50.000 nyre wupym
ceemom Ha roseke 00 40 pa3/iuyHU f10Kayuu.

OPEN POSITION - Skopje
Bo momeHmoe 6apame kaHOuOam 3a no3uyujama:
AOVMUHUCTPATUBEH ACUCTEHT

In Macedonia, in the Skopje region, KROMBERG & Schubert is building a manufacturing plant
and intends to employ up to 2,000 co-workers.

Bo MakedoHuja, so Ckornckuom peauoH, KROMBERG & Schubert epadu ¢pabpuka
u uma Hamepa 0a gpabomu 9o 2.000 pabomHuyu.
Hawama komnaHuja bapa kaHOudam Koj Ke cmaHe 0en1 00 Hawuom mum 3a crieOHama pabomHa nosuyuja:

Administrative Assistant

Works closely with Plant Managers and other Department Managers.
Main tasks include but are not limited to:

= Conduct standard and special analyses and make available to internal customers (GL/WL, HR)

= Manage and organize carpool (plan assignment and maintenance of company cars)

= |f required, collect travel cost claims, check and forward to Finance/Accounting

= Organize national and international business travel for staff according to travel authorization (make plane and train

bookings, hotel reservations as well as transfer and driver planning)

Requirements:

= University degree

= Fluent English; Fluent German will be considered an advantage

= PC skills on professional user level (MS Office)

= Ability to express him/herself confidently and fluently in everyday topics in written form and orally

= Ability to express him/herself absolutely fluently and (grammar-)secure any time / Mother tongue

Requirements We offer
= Ability to work under supervision * Full support of a fast growing international corporation
= Ability to work independently « Stability and self-actualization
= Ability to instruct others * Possibility for further professional growth
= Structured and systematic approach » Good working conditions
= Presentation Skills and Time Management
For more detailed information please refer to 3a roseKe uHghopmayu nocememe ja criedHama eeb
www.kroschu.com section CAREER cmpaHuya: www.kroschu.com, none:CAREER
If you find the position interesting and you match the AKo cme 3auHmepecupaHu 3a fno3uyuujama u sawuom
requirements, please send your cover letter and npoghusn odzoeapa Ha bapar-ama, 8e MosiUMe ucrpameme
your professional CV in English language to 20 sawemo Momusayucko nucmo u buozpacpuja Ha
career@ksmk-bt.kroschu.com aHenucku jasuk Ha career@ksmk-bt.kroschu.com
Only applications in English language will be taken in Camo annukayuu ucrnpameHu Ha aHa2/IuCKU ja3uk Ke

consideration. 6udam 3emeHU 80 npedsul.




