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KROMBERG & SCHUBERT e enobanHa uHOycmpucka

KROMBERG & SCHUBERT is a global industrial group epyrnayuja npumMapHoO akmuBHa 80 asmomobusickama
primarily active in automotive industry, comprises four  uHdycmpuja, Koja ja coqyuHysaam Yyemupu 0esl08HU eOUHUUU:
business units: Cables, On-board networks, Plastics Kabnu, On-board mpexu, lTnacmuyHa mexHonoauja u

Technology and Mechatronics. It provides its products MexampoHuka. Ceoume npou3eodu au nnacupa Kaj

to the largest European car manufacturers (VW, BMW,  Hajzonemume esporicku npouqeodumenu Ha asmomobursnu
AUDI, Mercedes, Skoda...), and employs over 50,000  (VW, BMW, AUDI, Mercedes, Skoda...) u epabomysa npeKky
people worldwide in more than 40 different locations. 50.000 n1yre wupym ceemom Ha noseke 00 40 pasnu4yHu
JI0KayuU.

OPEN POSITION in Skopje

Bo momeHmos bapame kaHOuOam 3a rno3uyujama:
CIEYUNJATINCT 3A HOBEYKU PECYPCU

In Macedonia, in the Skopje region, KROMBERG & SCHUBERT is built a manufacturing plant
and employs over 2.500 workers.

Bo MakedoHuja, eo Ckorickuom peauoH, KROMBERG & SCHUBERT uzpadu ¢habpuka
u epabomysa Hal 2.500 pabomHuyu.
Hawama komnaHuja bapa kaHOudam Koj Ke cmaHe 0en1 00 Hawuom mum 3a crieOHama pabomHa nosuyuja:

HR Officer

Reports to the HR Manager. Will be responsible for providing support with the administration of the day-to-day
operations of the human resources functions and duties.

The daily responsibilities include but are not limited to:

» Personnel administration, employee orientation and contracts management

» Timekeeping, Reporting and Data Base Administration

» Employee documentation services

» Handle employee files and HR filing system

+ Conduct Recruitment Procedures

+ Assisting day-to-day operation of the HR and give department support as required

Requirements:

* PC skills on professional user level (MS Office) and skills in database management and recordkeeping
« Effective verbal and written communication skills ; Behavior to the highest ethic standards

* Strong commitment to customer service and confidentiality

General requirements We offer
« University Degree (Legal, Economic or Social Sciences  Full support of a fast growing international corporation
preferable) « Stability and self-actualization
* minimum of 2 years general business experience « Possibility for further professional growth
and/or Human Resources experience preferred « Good working conditions
* Knowledge of employment laws and practices in

Macedonia
* Proficient English (verbal and written)
» Excellent interpersonal and organizational skills

If you find the position interesting and you match the AKo cme 3auHmepecupaHu 3a rno3uyuujama u eawuom
requirements, please send your cover letter and npogpun o0eosapa Ha baparama, 8e MonuMe ucripameme 20
your professional CV in English language to galemo Momugayucko nucMo u buoepacghuja Ha aHanIuCKU
career@ksmk-bt.kroschu.com Jjasuk Ha career@ksmk-bt.kroschu.com
On|y app”cations in Eng“sh |anguage will be taken in Camo ariiukayuu ucripameHu Ha aHalucCcKu ja3uk Ke 6udam

consideration. 3emeHu 80 rpedsud.



